Briefing: Hon Simon Watts

Meeting: [Organisation/Individual]

Date: XXX

Time: XXX

Venue: XXX

Advisor: XXX

Meeting contact: XXX
Pu rpose

=  Purpose of meeting
= Expected outcomes (ours and stakeholder’s)

Background
=  Any relevant background on organisation
Attendees

=  Attendee biographies, if relevant/necessary

Suggested discussion points

=  Suggested talking points or lines of questioning for the Minister
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