


  

 

Memo 
To: Darrin Mitchell 

 From:  

 Date:  22/02/2024 

Re: MasterCard Reconciliation January 2024 

MasterCard –0336 
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
Summary of attachments: 

Description 
e.g. mobile phone, taxi 

Amount 
$ 

Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any personal expenditure 
claimed, hospitality) 

1. Meal Allowance – DFO Audit 
HMS Airport term CHCH 

13.50 428-20402- 3820 
 

  

2.Taxi - DFO Audit Travel – Uber 
Chch 

54.50 428-20402-3330  Travel to chch airport  

3.Meal Allowance – DFO Audit 
Travel – Speights Ale House 
Invercargill 

30.30 428-20402- 3820   

4. Meal Allowance – DFO Audit 
Trave – Good Fix Cafe 

26.60 428-20402- 3820 
 

  

5. Meal Allowance – DFO Audit 
Travel – Hell Pizza Invercargill 

34.00 428-20402- 3820 
 

  

6. Meal Allowance – DFO Audit 
Travel – The coffee club 
Invercargill 

33.02 428-20402- 3820 
 

  

7. Parking for hire car – DFO 
Audit Travel – FrogParking 
Palmerston North 

3.50 428-20402- 3820 
 

  

8.Parking for hire car – DFO Audit 
Travel - Invercargill Airport 

5.50 428-20402- 3820 
 

  

9. Meal Allowance – DFO Audit 
Travel – Good Fix Cafe 

26.00 428-20402- 3820 
 

  

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)

9(2)(g)(ii)



 

 

Sincerely, 
 

 
 

10.Parking for hire car – DFO 
Audit Travel – ICC Parking 
Invercargill 

1.00 428-20402- 3820 
 

  

11.Meal Allowance – DFO Audit 
Travel – Uber Eats 

31.30 428-20402- 3820 
 

  

12.Meal Allowance – DFO Audit 
Travel Invercargill Aorport  

14.80 428-20402- 3820 
 

  

13. Meal Allowance – DFO Audit 
Travel – McDonalds Invercargill 

18.40 428-20402- 3820 
 

  

Approved   
 
Approver’s name and signature  
 

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)





  

 

Memo 

To: From: Date:   27 – 28 Feb 24  Re:  Auckland Audit Travel        MasterCard – 
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
Summary of attachments: 
 

 
 
 
 
 

Description 
e.g. mobile phone, taxi 

Amount 
$ 

Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any personal expenditure 
claimed, hospitality) 

1. Uber 53.10 428 / 20409 / 3330 Noted  

2. Parking 1.50 428 / 20409 / 3820 
 

Noted  

3. Extra Bag for Flight / PPE 
(wasn’t booked by booking staff) 

45 428 / 20409 / 3820 
 

Noted  

4. Lunch 18.90 428 / 20409 / 3820 
 

Noted  

5. Dinner 22 428 / 20409 / 3820 
 

Noted  

6. Breakfast 29.50 428 / 20409 / 3820 
 

Noted  

7. lunch 28.50 428 / 20409 / 3820 
 

Noted  

8. Extra Bag for Flight / PPE 
(wasn’t booked by booking staff) 

45 428 / 20409 / 3820 
 

Noted  

9. Uber 59.62 428 / 20409 / 3330 
 

Noted  

10. Lunch 19.50 428 / 20409 / 3820 
 

Noted  

11. Dinner 14.30 428 / 20409 / 3820 
 

Noted  

CLASSIFICATION

CLASSIFICATION







  

 

Memo 

Expense Period: 23 – 24 April 24  Re: April 2024 Audits             
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
Summary of attachments: 

Approved 
Darrin Mitchell; Manager Waste Operations 
Signature:  

 
 

Description 
e.g. mobile phone, taxi 

Amount 
$ 

Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any personal expenditure 
claimed, hospitality) 

1. Breakfast 19.00 428 / 20409 / 3820 
 

  

2. Lunch 5.08 428 / 20409 / 3820 
 

  

3. Dinner 45.00 428 / 20409 / 3820 
 

  

4. Lunch 14.00 428 / 20409 / 3820 
 

  

5. Uber 64.00 428 / 20409 / 3330 
 

  

6. Avis 368.61 428 / 20409 / 3330 
 

 Hire fees for replacement hire car because previous had been booked in 
wrong location 

7.     

8.     

9.     

10.     

CLASSIFICATION

CLASSIFICATION





Memo 

Expense Period: June 2024  Re: June Audits 

Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 

Summary of attachments: 

Approved 
Darrin Mitchell; Manager Waste Operations 09 July 2024 

Description 
e.g. mobile phone, taxi 

Amount 
$ 

Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any personal expenditure 
claimed, hospitality) 

1. Dinner 33.66 428 / 20409 / 3820  Meals during audits during the month of June 

2. Lunch 35.75 428 / 20409 / 3820 Meals during audits during the month of June 

3. Lunch 35.50 428 / 20409 / 3820 Meals during audits during the month of June 

CLASSIFICATION

CLASSIFICATION





  

 

Memo 

Expense Period: July 2024  Re: July Audits             
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
 
Summary of attachments: 

 
 

Description 
e.g. mobile phone, taxi 

Amount 
$ 

Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any personal expenditure 
claimed, hospitality) 

1. Lunch 20.80 428 / 20409 / 3820 
 

N/A Meals during audits during the month of July 

2. Uber 57.67 428 / 20409 / 3330  N/A Transport during audits during the month of July 

3. Lunch 17.50 428 / 20409 / 3820 
 

N/A Meals during audits during the month of July 

4. Lunch 15.81 428 / 20409 / 3820 
 

N/A Meals during audits during the month of July 

5. Parking (Sudima Hotel) 35.00 428 / 20409 / 3330 N/A Parking (no receipt provided by hotel / appears to have been charged against 
card rather than chargeback)  **NOTED DM 

     

     

     

     

     

CLASSIFICATION

CLASSIFICATION



 

 

Approved  
Darrin Mitchell; Manager Waste Operations  

CLASSIFICATION

CLASSIFICATION




