


  

 

Memo 
To: Darrin Mitchell  

From:   

 Date:  20/2/24 

Re:  Mastercard Reconciliation 

              MasterCard –5206 
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
Summary of attachments: 

Sincerely, 

Description 
e.g. mobile phone, taxi 

Amount 
$ 

Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any personal expenditure 
claimed, hospitality) 

1. Meal Allowance – DFO Audit – 
That Sandwich Place Napier 

19.50 428 – 20402 - 3820   

2.Meal Allowance – DFO Audit – 
Vincis Pizza Napier 

19.50 428 – 20402 - 3820 
 

  

3.Meal Allowance – DFO Audit – 
Mojo WLGN  

15.54 428 – 20402 - 3820 
 

  

4.Meal Allowance – DFO Audit – 
That Sandwich Place Napier 

20.00 428 – 20402 - 3820 
 

  

5.Meal Allowance – DFO Audit – 
Poppys Cafe 

19.50 428 – 20402 - 3820 
 

  

6.     

7.     

8.     

9.     

10.     

CLASSIFICATION

9(2)(g)(ii)

9(2)(g)(ii)

CLASSIFICATION



 
Approved 

Darrin Mitchell 
Waste Operations Manager 

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)





Document ID: 000001042917 

 

 

Memo 
To: Darrin Mitchel  
From:  Date: 18/04/2024 
Re: MasterCard – March 2024 

Dear Darrin 

Please find attached the following expense invoice for your approval.  I confirm that this expenditure is in conformance 
with my delegations and Ministry Policies and Procedures (unless stated): 

Summary of attachments: 

Description 
e.g. mobile phone, taxi

Amount ($) Programme 
number / project 
code / account 

code 

Trip number (only 
for international 

travel) 

Notes (i.e. 
exception to policy 

requested, any 
personal 

expenditure 
claimed, hospitality) 

1. Lunch 15.30  428/3820 

2. Breakfast 6.90 428/3820 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

Sincerely, 

 – Senior Compliance Officer 
approved 

 _ 
Darrin Mitchell Manager Waste Operations ________________________________ Date:  18/04/2024 

CLASSIFICATION

9(2)(g)(ii)

9(2)(g)(ii)

CLASSIFICATION





Document ID: 000001042917 

 

 

Memo 
To: Darrin Mitchel  
28From:  Date: 28/05/2024 
Re: MasterCard – April 2024 

Dear Darrin, 

Please find attached the following expense invoice for your approval.  I confirm that this expenditure is in conformance 
with my delegations and Ministry Policies and Procedures (unless stated): 

Purpose of travel: Onsite audits and inspection from compliance and monitoring of the Waste Minimisation Act. 

Summary of attachments: 

Description 
e.g. mobile phone, taxi

Amount ($) Programme 
number / project 
code / account 

code 

Trip number (only 
for international 

travel) 

Notes (i.e. 
exception to policy 

requested, any 
personal 

expenditure 
claimed, hospitality) 

1. Breakfast 22/4 $17.8  428/3820 
2. Lunch 22/4 $23.98 428/3820 
3. Breakfast 23/4 $31.62  428/3820 

4. Dinner 23/04 $44.50  428/3820 

5. Breakfast
24/04

$22.44  428/3820 

6. Lunch 24/04 $18.03  428/3820 

7. Coffee
22/24

$5.36 428/3820 Lost 
receipt. 

Sincerely, 

 – Senior Compliance Officer 
approved 

 _ 

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)

9(2)(g)(ii)



 

Darrin Mitchell Manager Waste Operations ________________________________ Date:  28/05/2024 

CLASSIFICATION







 

Darrin Mitchell Manager Waste Operations 

Approved 

Shaun Lewis GM Waste Systems and Operations 

________________________________ Date: 10 July 2024 

CLASSIFICATION





Document ID: 000001042917 

 

 

Memo 
To: Darrin Mitchell & (Shaun Lewis GM)  

From:  Date: 21/08/2024 

Re: MasterCard – July 2024 

Dear Darrin, 

Please find attached the following expense invoice for your approval.  I confirm that this expenditure is in conformance 
with my delegations and Ministry Policies and Procedures (unless stated): 

Purpose of travel: Onsite audits and inspections from compliance and monitoring of disposal facilities in Auckland as 
part of Waste Operations team under the Waste Minimisation Act. 

Attendance at the Australasian Quarrying Association (AQA) Annual conference in Rotorua. 

Summary of attachments: 

Description 
e.g. mobile phone, taxi 

Amount ($) Programme 
number / project 
code / account 

code 

Trip number (only 
for international 

travel) 

Notes (i.e. 
exception to policy 

requested, any 
personal 

expenditure 
claimed, hospitality) 

Airport Bus to $11 428/3820 no receipt provided 

AQA – travel lunch $19.90 428/3820 

AQA – Dinner $35.90 428/3820 CC surcharge not 
included in tax 
receipt. 

AQA – extra 
luggage 
required for 
conference 
stand 

$120 428/3820 ($60 x2) Noted and 
Approved, Late 
addition 
DM 

Airport Bus from – $11 428/3820 no receipt provided 

Airport Bus to $11 428/3820 no receipt provided 

Dinner 23rd – 
Auckland 

25.30 428/3820 

Breakfast 24th - 
Auckland 

21.60 428/3820 

Lunch 24th – 
Auckland 

$17.20 428/3820 CC surcharge not 
included in tax 
receipt. 

Dinner 24th – 
Auckland 

$31.20 428/3820 Lost tax receipt. 
Dinner at Nandos 
again so same tax 
# 

$19.20 428/3820 

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)



 

Lunch 25th  - 
Auckland 

Airport Bus from $11 428/3820 no receipt provided 

Links to receipts here: 

AQA conference  - AQA Conference 
Inspections Auckland  23rd  - Inspections 23rd 
Inspections Auckland  24th  - Inspections 24th.pdf 
Inspections Auckland  25th  - Inspections 25th 

Sincerely, 

 – Senior Compliance Officer 

Darrin Mitchell Manager Waste Operations 

Date: 22/08/2024 

Approved Comments Noted 

CLASSIFICATION

9(2)(g)(ii)




