


  

 

Memo 
To:Darrin Mitchell  

 From:  

Date:  20/2/24 

                                                               Re:   - Mastercard Statement Jan 2024         
   MasterCard –4928 
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
Summary of attachments: 

Sincerely, 
 

Description 
e.g. mobile phone, taxi 

Amount 
$ 

Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any personal expenditure 
claimed, hospitality) 

1. Meal Allowance – DFO Audit – 
HMS Airport CHCH  

10.00 428/20402/3820   

2.Meal Allowance – DFO Audit – 
Bluff Real Estate (Coffee)  

5.50 428/20402/3820 
 

  

3.Taxi - DFO Audit Travel – 
WLGTN AIrport 

41.60 428/20402/3330 
 

  

4.Meal Allowance – DFO Audit – 
The Coffee Club Inverc 

20.90 428/20402/3820 
 

  

5.Meal Allowance – DFO Audit – 
Countdown Invercargill 

38.58 428/20402/3820 
 

  

6.Meal Allowance – DFO Audit – 
Good Fix Cafe 

12.50 428/20402/3820 
 

  

7.Meal Allowance – DFO Audit – 
Souvlaki and Kebab Corner  

15.99 428/20402/3820 
 

  

8.Meal Allowance – DFO Audit – 
Invercargill Airport  

27.50 428/20402/3820 
 

  

9.Taxi - DFO Audit Travel – 
WLGTN Airport 

39.70 428/20402/3330   

10.Meal Allowance – DFO Audit 
Travel – The Blue Lady 

17.23 428/20402/3820 
 

  

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)

9(2)(g)(ii)



 

 

 
 Approved   

 
Darrin Mitchell 
Manager Waste Operations  

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)





Document ID: 000001042917 

 

Memo 
To: Darrin Mitchell 

From:  Date: 05 April 2024 

Re: MasterCard – March 2024 

Dear Darrin Mitchell 

Please find attached the following expense invoice for your approval.  I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 

Summary of attachments: 

Description 
e.g. mobile phone, taxi

Amount ($) Programme number / 
project code / account code 

Trip number (only for 
international travel) 

Notes (i.e. exception to policy 
requested, any personal 

expenditure claimed, hospitality) 

1. DFO Travel - Taxi to airport (Wlg Combined) $33.70 428/20402/3330 

2. Meal Allowance – DFO Audit Travel – Best Ugly Bagels $25.40 428/20402/3820 

3. Meal Allowance – DFO Audit Travel – Sprig and Fern $32.00 428/20402/3820 

4. Meal Allowance – DFO Audit Travel – Crossbow Coffee $12.50 428/20402/3820 

5. DFO Travel - Parking $2.04 428/20402/3330 No receipt given but photo taken 
of parking monitor 

6. Meal Allowance – DFO Audit Travel – Kimchi & Wasabi $17.50 428/20402/3820 

7. Meal Allowance – DFO Audit Travel – Albertas $31.62 428/20402/3820 Surcharge on using credit card 
0.62 

8. Meal Allowance – DFO Audit Travel – Wayfarer Cafe $25.00 428/20402/3820 

9. DFO Travel - Taxi home from airport (Wlg Combined) $32.30 428/20402/3330 

10. Meal Allowance – DFO Audit Travel – Blue Lady $32.53 428/20402/3820 

CLASSIFICATION

9(2)(g)(ii)



 

Sincerely, 

, Senior Compliance Officer 

Approved /  

Comments:  _______________________________________________________________ 

Manager/Approver’s Name Darrin Mitchell _  _______________________________ Date:  _05/_04/ 2024 

CLASSIFICATION

9(2)(g)(ii)





  

 

Memo 
To: Darrin Mitchell 

From:       Date: 10 May 2024     

Re: MasterCard – April 2024 

Dear Darrin Mitchell            
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
 
Summary of attachments: 

Description 
e.g. mobile phone, taxi 

Amount $ Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy 
requested, any personal expenditure 
claimed, hospitality) 

1.  DFO Travel – taxi to airport $34.50 428/20402/3330   

2. DFO Travel – check in bag $45.00 428/20402/3330  Noted; This needs to be 
mitigated for future travel 
bookings with baggage 
enabled DM  

3. Meal Allowance – DFO Audit Travel – Best Ugly Bagels $21.00 
 

428/20402/3820   

4. Meal Allowance – DFO Audit Travel – The Farmhouse $30.09 428/20402/3820  2x auditors covered on single credit card 

5. Meal Allowance – DFO Audit Travel – The Farmhouse $13.87 428/20402/3820  2x auditors covered on single credit card 

6. Meal Allowance – DFO Audit Travel – St Anthony Foods $12.50 428/20402/3820  2x auditors covered on single credit card 
(Surcharge on credit card payment) 
$12.75 on statement. Noted DM 

7. Meal Allowance – DFO Audit Travel – Zool Zool Ramen & Bar $94.86 428/20402/3820  2x auditors covered on single credit card 
Noted Pre Receipt $194 DM 

8. Meal Allowance – DFO Audit Travel – MELBA Manukau $65.30 428/20402/3820  2x auditors covered on single credit card 

9. Meal Allowance – DFO Audit Travel – Domestic Terminal $10.00 428/20402/3820   

9(2)(g)(ii)

CLASSIFICATION

CLASSIFICATION



 

 

 
 
 
 
Sincerely, 
 

 

10.  DFO Travel – taxi home from airport $35.80 428/20402/3330   

Approved  :   
 

 
Comments:  
 
 Darrin Mitchell Manager Waste Operations     Date:12/05/2024 

9(2)(g)(ii)

CLASSIFICATION

CLASSIFICATION





  

 

Memo 
To: Darrin Mitchell 

From:       Date: 9 July 2024     

Re: MasterCard – June 2024 
 
Dear Darrin Mitchell            
 
Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and 
Procedures (unless stated): 
 
Summary of attachments: 

 
Sincerely, 

 

Description 
e.g. mobile phone, taxi 

Amount $ Programme 
number/project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy 
requested, any personal expenditure 
claimed, hospitality) 

1.  DFO Travel – taxi to airport $32.00 428/20402/3330   

2. Meal Allowance – DFO Audit Travel – Anatolia Turkish Café $33.00 
 

428/20402/3820  Dinner 

3. DFO Travel – Airport Parking – Dunedin Intl Airport Dunedin NZL $3.00 428/20402/3330  Picking up audit observer on delayed flight 

4. Meal Allowance – DFO Audit Travel – The Standard Kitchen $41.50 428/20402/3820  2x auditors covered on single credit card 
Breakfast 

5. Meal Allowance – DFO Audit Travel – Starfish Café $25.93 428/20402/3820  2x auditors covered on single credit card 
Surcharge on credit card use 0.43c Noted 
DM  

6.  DFO Travel – taxi home from airport $35.19 428/20402/3330   

Approved:   

 
 
Darrin Mitchell Manager Waste Operations       Date: 09 July 2024 
 

  
 
  

9(2)(g)(ii)

9(2)(g)(ii)

CLASSIFICATION

CLASSIFICATION





  

 

Memo 
To: Darrin Mitchell 

From:   Date:  9 August 2024      Re: MasterCard – July 2024 
 

Please find attached the following expense invoice for your approval. I confirm that this expenditure is in conformance with my delegations and Ministry Policies and Procedures 
(unless stated): 
 
Summary of attachments: 

Sincerely,  
 

  

Description 
e.g. mobile phone, taxi 

Amount $ Program number/ project 
code/account code 

Trip number (only for 
international travel) 

Notes (i.e. Exception to policy requested, any 
personal expenditure claimed, hospitality) 

1. DFO Travel – taxi to airport $33.70 428/20402/3330    

2. Meal allowance – DFO Audit travel – Blue lady - breakfast 
coffee 

$5.61 428/20402/3820    

3. Meal allowance – DFO Audit travel – Jamica Blue - breakfast $22.50 428/20402/3820    

4. Meal allowance – DFO Audit travel – Yakety Yak - lunch $11.73 428/20402/3820    

5. Meal allowance – DFO Audit travel – Subway - lunch $13.00 428/20402/3820    

6. Meal allowance – DFO Audit travel – Nandos - dinner $25.80 428/20402/3820    

7. Meal allowance – DFO Audit travel – Melba – breakfast $28.70 428/20402/3820    

8. Meal allowance – DFO Audit travel – Hub Convenience – 
lunch 

$4.79 428/20402/3820    

9. Meal allowance – DFO Audit travel – The sushi platter - lunch $19.60 428/20402/3820    

10.  DFO Travel – taxi home from airport $36.01 428/20402/3330    

Approved:   
 

 
 
 
Darrin Mitchell, Manager Waste Operations Date:12 August 2024 

CLASSIFICATION

CLASSIFICATION

9(2)(g)(ii)

9(2)(g)(ii)




